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Profile Setup, Registration, and Transcript Access:
Baylor College of Medicine Employees

To receive credit, you must perform a one-time profile setup in the

Division of Continuing Professional Development (DCPD) learner database.

Step-by-Step Instructions: Profile Setup, Registration, and Transcript Access

1. Goto https://cpd.education.bcm.edu/. Save this URL
as a favorite in your browser for future access.

2. Select “Login” in the upper right corner.
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3. Select the “Baylor College of Medicine Login” option.
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To reset your password, click here.
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To reset your password, click here.
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4. Enter your Baylor College of Medicine ECA and
Password. If you do not know your ECA, you can find
it in your profile in the Baylor College of Medicine
People Directory on the Intranet.

5. Select “My Account.”
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6. Select “Edit” and then the “Profile” tab and complete

all the fields. Your credits will not populate in your
transcript unless you complete your entire profile.
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Step-by-Step Instructions (Continued)

7. Click the “Mobile” tab to enter your mobile phone
number and then select “Confirm Number.” You will
receive a verification code on your mobile phone.
(For international mobile numbers, skip steps 7=9.)
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A mobile phone number is required to associate
your registration sign-ins with your learner profile.

8. Enter the number in the box labeled Confirmation

Code and click on “Confirm Number”.
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Verification is required so that you can use your
mobile phone to register your attendance at DCPD
activities.

9. You will receive a message that your mobile phone
number has been confirmed.
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10. You are now ready to register your attendance at
DCPD activities. The registration information is
provided in the disclosure slide shown at the
beginning of every activity.

(For international mobile numbers, see step 11.)

Save the
dedicated phone
number in your
mobile phone

Everyone Sign In Now
Using Your Cell Phone

Text 713.903.7277
and Enter Attendance Code:
ABCXYZ

contact list.

When registering,
text the dedicated
number. Do not
dial it.

Registration is open until 11:00 PM.

Confidentiality Acknowledgement: This regularly scheduled series
(RSS), planned by/presented to the institution's professional staff, is
accredited by Baylor College of Medicine (BCM) for AMA PRA
Category 1 Credit™ for physicians. In connection with my participation
in this RSS, | understand that | may be exposed to patient information,
research participant information, and/or proprietary information
(collectively referred to as "Confidential Information”). | agree to keep
this information confidential and not to disclose the information to
any other person or entity unless in accordance with applicable
federal and state laws and the policies and procedures of BCM and/or
its affiliated entities.

Enter the 6-letter

attendance code.

11. Steps to register attendance are different for those
who have an international mobile phone number:

a. Goto: https://cpd.education.bcm.edu/
b. Loginto your learner account.
= Click the “Baylor College of Medicine Login”
portal.
c. Once you have accessed your learner account,
go to: https://cpd.education.bcm.edu/code

CONFIRMATION FORM
Enter the 6-letter

O e e e attendance code

from the disclosure
slide.

SUBMIT

d. Once you enter the attendance code, a
confirmation will appear on your screen.

12. Once you enter the attendance code into your
mobile phone and your registration is successful, you
will receive a confirmation message.

< o o Your attendance has
been recorded for
[ Deste: | “Name of Activity.”

If you receive a different
message, please use the
instructions above to complete
your profile setup. Email any
questions to the DCPD at

cpd@bcm.edu.
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Step-by-Step Instructions (Continued)

13. To access a transcript of the credits you have earned,
log in to your learner account as shown in steps 1-4.
Once logged in, select “My Account” and then
“Transcript” from the dropdown menu.
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14. Click on the “Completed Activities” tab and then the
“Download PDF” icon.
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15. Below is a sample transcript.

Printed on: September 20, 2022
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Medicine
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Pamela Metoyer

. - = Event Date o
Title
Credit Credit type date completed Certificate
g . ey - AMA PRA
An Aspect of Professionalism: The Difficult Conversation
p Support Series (BCM-013-AY23) 1.00! gfégﬁe’cy 1. 09/08/2022 09/08/2022

An Aspect of Professionalism: The Difficult Conversation

Professionalism Support Series (BCM-013-AY23) 100, Ethics

09/08/2022 09/08/2022

AMA PRA

ing a High Reliability O ization (H

RO) :

Department of Medicine Grand Rounds (BCM-019-Avz22) -0 gfe‘ig%y U e
Engineering a High Reliability Organization (HRO) ;

Department of Medicine Grand Rounds (BCM-019-Ay2z) 100 Ethics 05/26/2022 05/26/2022

16. If any credits are missing from your transcript, you
find duplicate credits, or you have any other
guestions, email the Division of Continuing

Professional Development at cpd@bcm.edu and
include the following information:

Your Full Name

Your Learner Account Email Address
Your Mobile Phone Number

Name and Date of the Activity

A Description of the Issue
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